Data-PASS Data Identification Inventory and Checklist
1. Descriptive title of data collection: 
  _____________________________________________________________________    

2. Name of Principal Investigator(s) and affiliation(s):     

  _____________________________________________________________________    

  _____________________________________________________________________    

  _____________________________________________________________________    

  _____________________________________________________________________    

  _____________________________________________________________________    

3. Funding Agencies and Grant/Award Number(s) (if known): 

  _____________________________________________________________________    

  _____________________________________________________________________    

  _____________________________________________________________________    

4. Contact person for questions about the data:

· Name:             _________________________________________
· Title:                _________________________________________
· Organization:  _________________________________________
· E-mail:            _________________________________________
· Address:          _________________________________________
· Telephone:      (       ) _____- _____       Fax: (       ) _____ - _____
5. Sample design and methodology:
· Type of sample:       _________________________________
· Universe:                  _________________________________
· Eligibility criteria:    _________________________________
· Response rate:          _________________________________

· Geographic Area:     _________________________________ 

· Dates of Collection: _________________________________

6. Is there any implicit or explicit Copyright for this study? 

    _____ None 

    _____ Yes 

 If yes, please list the Copyright holder(s)

   _____________________________________________________________________    

7. Are there any restrictions on the availability of the data? 

    _____ None 

    _____ Yes 
If yes, please describe the nature of the restrictions:

  _____________________________________________________________________    

  _____________________________________________________________________    

  _____________________________________________________________________    

8. Please list and describe all files in the order they appear on your storage media (include both   

   data and documentation files). Under "format" indicate whether this is an ASCII file, a word 
   processor file, a SAS Transport file (specify version), a SPSS Portable file (specify version), or 
   a Stata file (specify version). 
      File Name                    File Structure               Format 

1.   _________                   __________                _______  
2.   _________                   __________                _______   
3.   _________                   __________                _______      
9. Please describe all the documentation items that have been included with this study. 

  _____________________________________________________________________    
  _____________________________________________________________________    

  _____________________________________________________________________    

  _____________________________________________________________________    

Tracking Number:








Date of Submission: 






Date of Review:
Appraisal Questions

Are the data at risk of loss?  If so, explain

1.  How significant are the data for research?
Do the data fit within our mission (collecting policy)?

Are the data significant for social science research?

2.  Is the information unique?

Are the data available from other sources?  And if not, would the data be more complete or easily accessible in our archives (explain)?

3.  How useable are the data?

Are the metadata and documentation adequate?

Is the media deteriorating and requiring immediate attention? Are there other considerations about physical condition?

Is the format acceptable?

Are there structural barriers in making the data accessible?

Are there legal barriers in making the data accessible?

6.  Are the data related to other data in the archives?

Do we hold similar data?  If so does this data collection complement or supplement our holdings or fill gaps (explain)?

7.  What are the cost considerations for long-term maintenance?

Are there sufficient funds to acquire, maintain and make the data available now and in the future? Explain.

Would the data be difficult or expensive to replicate by us or someone else? Explain.

Will special equipment be required to read or process the records?  Explain.

CONTENT SELECTION Questions

Are the data currently housed at a permanent archive?

1.  Has the study been well cited in social science literature?

Is the study considered in the literature as a part of a seminal collection?
Is this collection indirectly related to a seminal collection? Explain.
Has this study been requested by researchers in the past?
What is the potential demand for this collection?

2.  Have the principle investigators been highly cited in the literature?

In regards to this study? 
In regards to this line of research?
Cited for work unrelated to this study? 
Are the PIs noted for other contributions to social science research?

3.  Is the study theoretically and/or methodologically ground breaking?

If yes, theoretically, explain why?
Does the survey instrument contain questions that are posed in an unusual manner? 
If yes, methodologically, explain why?
Is the data collection method atypical for the time period? 
Has the ground breaking nature of this collection been documented or described in research publications?

4.  Is the study based on samples of particular interest?

National sample?
Important regional sample? Describe.
Population historically underrepresented in research? Describe.
What is the importance of the sample population?

5.  Was the data collected as part of a major policy evaluation? 

What is the major policy evaluation area of concern?

How important is the work to that policy area?
Is this work related to other available research in the policy area?
Is the policy coverage important now, rather than when the original collection of data was made?

6.  What is the external context surrounding the study? 

Is the study related to an unrepeated, rare or particular event?
If yes, what type of event? (policy change, political, social, natural disaster, etc.)
Are there other studies about this event? 
Is the time frame of the study important beyond the subject matter itself?
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